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The link to news about the
Fiscal Management Information System (FMIS)
directly from the FMIS team

Fiscal Year Close-Out Information

FHWA's Office of the Chief Financial Officer released its annual Fiscal Year (FY)
close-out memorandum on July 18th. Here are some relevant highlights for our readers:

Function Deadline (5 p.m, EDT, each date)

Transfers to/from FTA and other agencies August 26, 2011

Pooled Fund Project Transfers August 26, 2011

Transfers to/from Demonstration Projects September 21, 2011
Transfers from State to State (excluding September 21, 2011

Pooled Fund transfers)

Transfers between Apportioned Funds September 22, 2011

RASPS and FMIS reopen for Business October 7, 2011
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Transfer Request Form Tips

Transfers are like the old kid’s game
“Chutes and Ladders.” If you make a
mistake, you go all the way to the
bottom.

Every month, FMIS Team Program Analyst
Mark Tessier processes hundreds of
transfer requests. And every month, he
returns a number of them to the
originator due to a few elementary
errors. When that happens, the person
has to redo the transfer as directed and
go through the entire process again to get
the funds transferred.

Most transfer errors involve a few
simple mistakes. Some of them have
to do with information missing from
the transfer form:

o Signature

e Date
o Title showing the signatory’s
authority

e For State to State transfers only;

Block Signature
Issue Resolved

Recently, some FMIS users have
experienced performance issues in the
Block Signature area of FMIS.

The software issue causing the degraded
performance has been fixed. You should
not experience this error anymore.

If you do continue to encounter this
issue, please send a message to
FMISSUPPORT@dot.gov with details.
=)

a letter of acceptance from the
receiving State is required

e For urbanized program codes; a
three-digit Urban Area Code
must be provided

Sometimes the error can be a matter
of actual funds: Before sending the
transfer request to the HCF-10 mailbox,
check in FMIS to confirm that there are
sufficient unobligated funds within the
program code.

No project description in the box
labeled “Enter item # above, project
description...” etcetera. Required for
transfer of Demonstration and Pooled
Fund Projects.

Incorrect program codes: Verify the
correct program code using the
TOTD Apportionments function in
FMIS. Below is a table that shows how
to match the correct Program Code
with the correct Fiscal Year (FY).

Program ...Are for these
codes with this Fiscal Years:
pattern...

L**E 2010 — 2011
L*** (not an 2006 — 2009
extension code

ending in “E”)

H*** 2004 — 2005
Q*** 1998 — 2003

The information contained in this article
is represented as a “cheat sheet” on

page 4. 4
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On the Horizon

Upcoming Changes in FMIS

Two new fields will be added to FMIS to
help track the Locally Administered Projects
in FMIS. The fields will be under Project
Oversight on the header record. The definitions
of the two fields are as follows:

® | ocally Administered/ Full Oversight:
Projects that require FHWA full oversight
in which an entity other than a traditional
State highway authority is a sub-recipient
and this entity is administering the particular
phase being authorized, i.e., PE, ROW, or
Construction. These would include projects
where the non-traditional entity will either
perform the work itself or enter into a
contract for services or construction.

® | ocally Administered/ Delegated:
Projects for which the State highway
authority assumes oversight in which an
entity other than a traditional State highway
authority is a sub-recipient and this entity is
administering the particular phase being
authorized, i.e., PE, ROW, or Construction. These
would include projects where the non-
traditional entity will either perform the work
itself or enter into a contract for services or
construction.

The EDS manual to States will be posted
no later than August 31, 2011.

Official notification of its implementation
and definitions will be issued.

New Business Objects Universe

In response to numerous requests, the
FMIS team is planning a Pending Projects
Universe. This Universe will allow users to
query current pending projects. g4

é«?' Pardon the

(,0" Interruption

o
£

We apologize to our users for recent
interruptions in FMIS availability.

On August 15th, the e-Authentication log-
in servers, controlled by our provider,
Operational Research Consultants, Inc.
(ORC), failed. This prevented access to FMIS
by many of our users. Then, on August
18th, an unrelated critical system process
malfunctioned, which affected the processing
of some obligations and payments. Both issues
have been resolved and no data was lost.

These incidents remind me of how critical
communication can be between our users
and us. Throughout the period of service
interruptions, our Office of Information and
Management Service sent emails to FMIS
users via UPACS email. Anyone who did not
receive these vital communications should
check their UPACS Profile. Your email
address may be incorrect or missing from
your profile.

Here’s how to check. At the UPACS sign-in
screen, click on “Update Profile Information.”
Check that your email address is accurate.
If it is not, enter the correct information and
save.

Again, we apologize for the interruption of
service.

Sincerely,
=
on behalf of the FMIS Team

&
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