INSTRUCTIONS ON USE OF FMIS FEATURE
Special Project Grouping — Demo Project Groups

A. To create a new Demo Project Group, from the FHWA FMIS 4.0 menu select
projects.

SMOO02) FHWA - FMIS 4.0
Contacts |

FHWA — FMIS 4.0

Projects... Add, Change, Yiew Project Information, Sign or View
Electronic Documents. and Process Action Hems.
Summary Data... View Fund Summary Information.

Limitation Data... View State Limitation Amounts.

Fund Control... View, Add, or Update Program Code, Recode,
Apportionments. Allotments. etc.
Allocations... View, Add, or Update Allocation Information.

Repl:lrls... Yiew or Run Standard, Ad-hoc, and Pre-published
Reports.

HABF Fmis Team / HAIM ITD...  Functions which can only be performed by The HQ
Fmis Team and The ITD users.

Set User Profile... View or Update user information.
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From the Projects Menu, select Special Project Grouping.
%8 (FSPRO014) PROJECTS MENU

EROJECTS MENU

Pending Actions... View or Process Hew Projects and Project Updates
which are Pendina Aooroval.
Project Information... View, Add, or Update Project Information.

Transaction Log... View a Log of Adds and Updates to Project Information.
State Defined Fields. . “iewy or Enter the Field Defintions of Project Data which are
Unioue to our State.

Division Defined Fields... Wiew or Enter the Field Definitions of Project Data which
are Unigue to Your Division.

Special Project Grouping... Designate a Project Grouping for any Single Project.

After a short pause, the following screen will appear. Click Demo Project
Groups.

- \_) \ﬂ @ _h ‘p Search ‘fi'g’ Fawvorites @ [E:{' .,:\5 _J ‘3

] http: iFhwadap04. Fhwa, dok. govifmisit/MajorProjMajorProjLaunch. jsp - | Go Lirks

LS. Department of Transposation
Federal Highway Administration

Major Projects: Launch Screen {MPOOO1Y} EMIS Menu &

Pleaze Select from the following options..
Major Projects
Pooled Funds

Demo Project Groups

& Internet
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ther Projects - Microsoft Internet Explorer

Wiew Favorites  Tools  Help

= \_') @ @ \_;‘] pSearch ‘?i"\?Favorites @ Egv .:‘P, J .‘3

| Rttp:fifhwadap04. Fhwa. dot . gow Fmisjt/DemaProjDt. do hd | Go Links

1.5, Depariment of Transporation:
Federal Highway Administration

Demo Group: List Screen (MP0O012) EMIS Menu &

Options Search on Keyword

State | ALLSTATES ¥ Key word

All
Details

Demo Group Demo Group

Code N0 Group Description State

Report

No Data Found for this search criteria !

Q Inkernet

The screen defaults to display a listing of All Demo Groups formed by State,
Division or Headquarters Users.

To create a new group, select ADD located under Options. The ADD button is

enabled only for users with “project update authority”. The following screen will
appear.

06/2006, JKK, OCFO FMIS TEAM 3



3 FMIS- Major Projects - Microsoft Internet Explorer

File Edit Miew Faworites Tools  Help

- . - i
- g > ) = i <) - s
0 Back. 7 b A [t | 2 Search ;;’_\{:J Favorites €< = .A‘i

Address @j http:fifhwadap04, fhwa, dot, gov fmisit/DemoProjaddetn.do v a Go | Links

U.5. Departmient of Tansponation
Federal Highway Administration

Fiscal Management Information System

Demo Projects: Add Screen {(MP0DD12) EMIS Menu &)

Options

Demo Project Name Demo Project Code

Project Description

State List
AL - ALABAKMA ~
AR - ALASKA
AL - ARIZOMNA
AR - AREANSAS
G - CALIFORMIA,
CZ - CAMNAL ZOMNE hd
select all deselect all
&] & Internet

Demo Project/Group Name - This required field must be unique to the individual.
Up to 255 alpha/numeric characters can be entered. EX: 69INDYTOEVNS

Demo Project/Group Code - Users must enter the Demo Group Code or Name
that is unique to their State. Caution this field cannot be changed once it is
saved. This field is required. Up to 13 alpha/numeric characters can be entered.
EX: 69INDYTOEVNS

Project Description - Enter all descriptive information for the group that is being
added. Users may enter up 500 alpha/numeric characters in this required field.
EX: 1-69 INIDIANA DEMO PROJECTS

State List - FMIS Users with project update authority may name groups for their

respective State. If the Demo Group spans multiple States, HQ’s (FMIS Team)
will create the group with the criteria agreed upon by those States.
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When all required information has been, entered click SAVE located under
Options.

3 FMIS- Major Projects - Microsoft Internet Explorer

File  Edit View Favorites Tools  Help ﬂ

eBack = \‘) B @ .i:j pSearch *Favorites @ 8‘ :_;1 D Jﬂ

Address |@ http:ffFhwadap0d. fhwa. dot, gowfFmisit/DemoProjadd, do Vl Go Links -** | &1

1.5, Depariment of fransporation |
Federal Highway Administration

Demo Projects: Add Screen {(MPDO12) EMIS Menu &)

Options
[Save] [ Go Back ]

Demo Project Name |59|NDYTOEVN5 Demo Project Code |BIINDYTOEVMS

Project Description

I-69 INDIANA DEMCO PROJECTS
Microsoft Internet Explorer. [z|
State List
AL - ALABARA, ] ' : Mew Demo Group has been Saved,
ALK - ALASKA =l A
AL - ARIZOMA,
AR - ARKANSAS
Tt - CALIFORMIA
CZ - CAMAL ZOMNE 8|
select all deselect all ]|
a Opening page http:fifhwadap0d4, fhwa, dot, govifmisit/DemoProjadd. do. . [:1 8 Internet

06/2006, JKK, OCFO FMIS TEAM 5



; . A =y ' : = . 2
OBack ? ) ﬂ ;ELI | Search 1. Favorites -6‘ = .A‘i

address (] http:/[Fhwadap0 Frwa, dot.gov(FristDemoProiDtl. do v a Go  Links @ =

1.5, Departmend of Transpordation
Federal Highway Administration

Fiscal Management Information System

Demo Group: List Screen {(MP0O012) EMIS Menu &

Options Search on Keyword

(Add] [ Reportal |[ GoBack | gtate |ALLSTATES ¥ Key Word

Demo Group | Demo Group T all
Code Y Group Description State Details Report
G9INDYTOEWNS 69INDYTOEWMNS AS(EA 00 MR B el (64 0Tl 1M Open Yiew Report
@j Cone P Incernst

The New Demo grouping has been added to the Demo Group Listing.

Clicking FMIS Menu will take you back to the FHWA - FMIS 4.0 menu.

B. To attach an existing project to the Demo Projects Group,
#1. Open the project through the Projects - Project Information Screens.
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A - FMIS 4.0
Contacts

FHWA = FMIS 4.0

Projects...
Summary Data...
Limitation Data...
Fund Control...
Allocations...

Reports...

HABF Fmis Team / HAIM ITD...

Set User Profile...

Add, Change, Yiew Project Information, Sign or View
Electronic Documents. and Process Action hems.
View Fund Summary Information.

View State Limitation Amounts.

View, Add, or Update Program Code, Recode,
Apportionments. Allotments. etc.
View, Add, or Update Allocation Information.

View or Run Standard, Ad-hoe, and Pre-published
Reports.

Functions which can only be performed by The HQ
Fmis Team and The ITD users.

View or Update user information.

Pending Actions...
Project Information...
Transaction Log...

State Defined Fields...
Dision Defined Fields...

Special Project Grouping...

EROJECTS MENLL

View or Process Hew Projects and Project Updates
which are Pendina Approval.
View, Add, or Update Project Information.

Yiew a Log of Adds and Updates to Project Information.

“iewy or Enter the Field Definitions of Project Data which are
Unioue to Your State.

Wiew or Enter the Field Definitions of Project Data which
are Unique to Your Division.

Degignate a Project Grouping for any Single Project.
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#2. On the Project Header Information screen, select Demo group located
under the SPECIAL PROJECT GROUPINGS.

#3. Locate applicable Group Name in the drop-down list. Select and save.
#4. Project Name will appear in field for Special Project Groupings.

& Fumis 4.0 M=1E3

Print Quit Help Window

Open | HewPrj | Save | PickLst | Hs‘t| Clse| 1130 | Wihdrw | Restb | i | I]l:n:| SIE | Home | Dl |

PROJECT HEADER INFORMATION
CostCenter[10 < |IN =| proj#IMION0T)  sufix] St Proj# 3905000 Version |CURRENT = |

GENERAL PROJECT INFORMATION
Transaction 1012004 DUHS # | |/ Projest type |DEMO |

Business Month
Mumber | 106 praject Prefix |HOP

Project Status |Ac‘tive, Last &ction: Program Code Withorawal, Project Change

DEMO PROJECT -- |63, NEW ROAD COMNSTRUCTION, FROM EVANSYILLE TO INDIANAPOLIS
(I COMJURMCTION WATH IMN4E0337)

Project
Description

GEOGRAPHICAL INFORMATION PROJECT STATUS DATES

Demold M010 | Details Est Construction Date MMy 021999
Standard Place Code JNA Project Completed Date

Inventory Route # Final Youcher Paid Date
Last Action Date [05/05/2006
Mile Point Humber EEFECTIVE

Beginning 0.000 AUTHORIZATION DATES Related Projects
Ending 0.000

pE |01/0141335 ST PROJECT #
PROJECT COST ROW 19905000 :
Construction ,7
Adv. Construction $0.00 m ,7 ,7 -
o rungs | 525504555 MCSAP —— Delete
Local Funds $0.00 Other |
; E—T
Non-Monet::;tula]T;::::: :EEE BIELEE sy IMEROUEMEHTRIEE
Other Funds liw | | | ﬂ =
Total Cost Viaz 2 | | | =l
Adv. Const. Converted $0.00 | | | j -
102 E:E::g::::: $0.00 :B'I:# ---l:.lra':iglzlr:;?;?;:e Inventory Humber EM
OTHER PROJECT INFORMATION Digaster Environmental Document
Project Oversight |FU" Owersight (NHS) j Fiscal Year ,_ Type| =
STIP Reference | Sequence # |— Date: Year ’_ Month Day ,—

SPECIAL PROJECT GROUPINGS

Major Projects |

Pooled Fund |

Demo Group | NN -

|59INDYTOEVNS— BANDYTOEYNS

STATE DEFINED FIELDS

DIVISION DEFINED FIELDS




C. To view information on related projects:
#5. From the Projects Menu, select Special Project Grouping.
SPRO014) PROJECTS MERU

PROJECTS MENL

Pending Actions... Wiew or Process Hew Projects and Project Updates
which are Pendina Approval.

Project Information... Wiew, Add, or Update Project Information.

Transaction Log... View a Log of Adds and Updates to Project Information.

State Defined Fields.. Yiesy or Enter the Field Defintions of Project Data which are
Uniciue to Your State.

Division Defined Fields.... Wiew or Enter the Field Definitions of Project Data which
are Uniaue to Your Division.

Special Project Grouping... Designate a Project Grouping for any Single Project.

#6. After a short pause, the following screen will appear. Click Demo Project
Groups.
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- J @ @ \{;j ‘p Search \‘i‘\?Favorites @ Bv .::_; LJ .‘3
]http:,l',l'FhwadapD4.Fhwa.dot.gov,l'Fmisjt,l'MajorProj,l'MajorProjLaunch.jsp V| Go Links ** @ -

U5, Depariment of Transpordation
Federal Highway Administration

Major Projects: Launch Screen (MPOD01) EMIS Menu &

Please Select from the following options..

Major Projects

Pooled Funds

Demo Project Groups

#7. The screen defaults to display a listing of all Demo Groups. To view
information on a specific group, either select a State or enter a Key Word.

<3 FMIS- Other Projects - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help #’
@ Back - \_:) @ @ \/_'h p Search \E,n'\? Favarikes @ B - .‘{_% |_J .‘a
Address |@ httpiffFhwadap0d. fhwa. dot, gowfFmisjt/DemoProiDt.do Vl Go Links ** @ -

U.5. Department of Tansnonation
Federal Highway Administration

Demo Group: List Screen {(MPOD12) EMIS Menu &)
Options Search on Keyword
(Add ][ PReport&ll |[ GoBack |  gtate |ALLSTATES v Key word |6aINDY | [Find |

Demo Group | Demo Group Aerfl All
Code Name Group Description State Details Report
SOINDYTOEWNS | SOINDYTOEYNS | -89 INMDIANL DEMO FROJECTS N Open |View Report
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# 8. By entering 69INDY in the key word field and clicking Find, the system
displays all projects with 69INDY in the Demo Group Code, Demo Group, Name
or Description fields. Selecting a State name will list all Demo Groups in the
State.

#9. Two options are available - view details of each project or generate a report.
To view projects, click Open in the All Details column next to the project. This
will display a listing of all projects connected to the selected Demo Group.

# 10. Next, click View Details next to the specific project to be viewed.

A FMIS- Major Projects - Microsoft Internet Explorer

File Edit wiew Favorites Tools  Help ;’}'
GBack M > ﬂ IELI ."] / ) search :\:/ Favarites 6‘-“ - i ‘:“

Address é_ﬂhttp:;’;’FhwadapD‘l.Fhwa.dot‘gov,l’Fm\s]tiopenma]orpro]ma\n‘do - EGU Links ** '@ -

~

Fiscal Management Information System

Demo Group: Update Screen (MPDO10) EMIS Menu @

Options
[ Delete ] [ Save ] [ Go Back

Demo Group Name | B3INDYTOEWNS Demo Group Code

Group Description PNEATIRITTS 2

I-69 INDIANAL DEMO PROJECTS A - ALASIA,

State List |[AZ-ARIZOMA b
select all deselect all

List of FMIS Projects for this Demo Group

St Project # Sfx Demold Program Code State Project # Status | Federal Funds | Expenditures Total Costs All Details

IN IN1OOO1 (O (INO10 SRR G e e Active | $9,141,782.27| $8,226,972.23 $11,427,229.00 View Details

IN IN1OOO3 0 (INO10 B R Active | $2,342,033.34| $1,676,282.67 $2,342,033.00 View Details

IN IN420353 0 |INO4B el 8506000 Active $515,537 .74 $515,537.74 £644,422.00 | View Details

IN IN42068 O [INO4B2 el 0300377 Active $86,067.76 $86,067 .76 $£86,068.00 View Details

IN NCPDO13 (0 St 0400472 Active $424,000.00 $406,240.00 $£530,000.00 | ¥iew Details

Total : $12,509,421.11$10,911,100.40 $15,029,752.00
o

2_'] B Internet

View Details opens the Project Header Information screen. Closing this screen
will return the User to the previous screen in Special Project Grouping.
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D. To generate reports on related projects:
#11. Select the Group Name in the same manner as described above in C.
Click View Report.

A FMIS- Other Projects - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help '|','
A S 'y By
Q- @ M@ G Pown frrees @ 2-% B B
Address |@ http: fffhwadap04, Fhvwa, dot, goviFriisitiDemoProiD, do V| Go Links ** @ -
1.5, Departmend of Transpordation
Federal Highway Adminisiration
Demo Group: List Screen {MPOO12) EMIS Menu ®
Qptions Search on Keyword
[Add| [ Reportall [ GoBack | state | ALL STATES v| keywora|  |[Fnd]
Demo Group Demo Group - ]
Code Name Group Description State Details  Report
BOINDYTOEVMNS GIINDYTOEWNS ‘1769 IMDIANA DENO PROJECTS ‘ IN Open | Wiew Repart
@ 0 Internet

#12. The Report Screen appears. The report generator consists of a number of
drop-down menus from which specific elements should be selected. Default
values are shown. After selecting values from the drop-down menu, press Run
Report.
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A FMIS- Major, Projects - Microsoft Internet Explorer

- =)X]
File Edit Wiew Favorites Tools  Help ”
eﬁack = \\) @ @ \/_;j pﬁearch *Favnmtes @ 8' Li_; I_J .‘3
Address |@ http: ffFhwadap04, Fhvea, dot, govifrisitftestlaunch, do V| Go Links ** @ -

1.5, Departmend of Transpordation
Federal Highway Adminisiration

Demo Projects: Report Screen {MPOO15}) EMIS Menu ®

Options
[ Fun Report J [GUBaDk

Select the following parameters and click Run Report to run the report.

Month End Date [CURRENT  v| state | ALL STATES v| status

Project Group ID/Name  B3INDYTOEVNS - B3INDYTOEVNS %] Type|Demo |

Range Select By | Program Code v

0 Internet
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File Edit GoTo Favorites Help a'
M n
\ N ; @) v, ' ~
(€] >} @ @ \lj 7~ Search . Favorites @
Address ‘@ http: }{fhveadap04.Fhwa, dok.gov:5551 freports rwserviet?fmis_test_dw-+tolerance=0+desformat=pdf+report=FMISMZ3C+pState=00+pStatus=00+pGEroupld=944+medate=01-1AN-210 V| Go Links ** @ -
Blsweacory = 55 @ @ searcn o |Il seect fgi |- ® - ] < © - ® (0B - By L Ason- | e
U.S. DEPARTMENT OF TRANSPORTATION 3
Run Date 06/06/2006 1) Report: FMISM22C
@ '
e Run Time 10:48:41 FEDERAL HIGHWAY ADMINISTRATION Page 1 of 1 ~
4 B2INDYTOEVNS
== DEMO PROJECTS CUMULATIVE REPORT
AS OF JUNE 6, 2006
UNEXPENDED
STATE PROJECTNO DEMOID  PROGCODE FUND DESCRIPTION AUTHORIZED STATUS TOTAL COST  FEDERAL FUNDS EXPENDITURE BALANCE
IN IN10001-0 IND10 5590 SURFACE PROJEC 0110111995 Active $480,716.00 5384,572.40 $10,632.00 $373,940.40
IND10 Q640 NCPSDICBI-TEAZ1  D1/01/1985  Active $664,991.00 3531,992.40 $531,862.40 50.00
IMO10 Qs20 HI PRI PR-TEAZ1 0110111995 Active $10,261,522.00 58,225 217 47 57,684,347.83 5$540,869.64
Total for Project IN10001 - 0 $11,427,229.00 59,141,782.27 58,226972.23 5514,810.04
IN10003 - D IND1D Q820 HI PRI PR-TEAZ1 03/26/2004  Active §2,342,033.00 $2,342,033.34 $1,676,282 67 $B65,750.67
IN48035 -0 IND48 Qs20 HI PRI PR-TEAZ1 04/01/2001 Active $644, 42200 8515,537.74 §515,537.74 50.00
IN42068 -0 IND48 Qs20 HI PRI PR-TEA21 03/26/2004 Active $86,068.00 $86,067.76 $86,067.76 $0.00 b
MCPDO13-0 Q&40 NCP&DI/CBI-TEA21 04/30/2004 Active $530,000.00 $424,000.00 $406,240.00 §17,760.00
Total for IN $15,029,752.00 $12,509,421.11 $10,911,100.40 $1,588,320.71
@
i
|
£
£
&
:“:’
=
@
T
@
£
£
=3
o
v
= | 1of 1 o O (O]
Daone Unknown Zone
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