CHAPTER 9
REPORTS

The types of reports available are Standard, Ad hoc and Freeform. Standard reports are canned
reports with pre-established formats and criteria. Ad hoc reports are reports with pre-established
formats but the user can include specific criteria for the reports. Most reports may be accessed
by cost center for the past 12 months or 10 fiscal years. Reports (except Ad hoc) also may be
generated for U.S. Summary totals or for all States. In some reports, atitle must be entered. A
pop up message will be launched if it is required.

9.1 REPORT OPTIONS
Several options are available for access to reports. FIGURE 9.1 shows all options. Users

may access available PRE-PUBLISHED REPORTS or generate a report via RUN A
REPORT, LIST USER ACCESSIBLE REPORTS and ADHOC REPORTS.

FIGURE 9.1

el
AFMIS

Menu Print Quit Help Window
| ".;'_'-:l (FERTOO0DS) REFORT QOFTIONS

REPORT QPTIONS

Pre-Published Reports...

List All Reports...

List User Accessible Reports...
Run a Report...

Adhoc Reports...

Report Status...

9.2 PUBLISHED REPORTS

Published reports are standard reports that are generated and available daily, monthly,
quarterly and yearly (FY). Daily reports are available for the past 30 days. They are
processed nightly for daily transactions. The user may select the appropriate cycle period
as shown in FIGURE 9.2.
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FIGURE 9.2

FMIS 4.0 Published Reports

Daily Reports which are run daily. Thirty most recent calander days are available.
Reports which are run manthly. Tiwehe most recent business months are

Monthly | available, as well as monthly reports from previous FY ends hack to end of FY
2001,

Quarterly | Reparts which are run Quarterly. Twelve most recent quarters are available,

Yearly Reports which are run at fiscal year end. Ten most recent years are available.

Al FMIS 4.0 reparts are in Acrobat POF format. To wiew, print, and save reparts you must have the maost recent Acrobat
Reader.

You can download Acrobat Reader 4.0 for free here; |4 Get Acrobat
|mm Reader

9.21 ReportsCycle

Select a report cycle period from FIGURE 9.2. The Report Date screen is
launched. In FIGURE 9.2A, Published monthly reports may be selected by Report
Date. For Monthly Reports, the user has the option of 12 previous months.

FIGURE 9.2A

Fublished Feports Menu

FMIS 4.0 Published Reports

Monthly Reports
REPORT DATE
12-2002

11-2002

10-2002

08-2002

08-2002
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922 PUBLISHED REPORTSAVAILABLE

Once the user selects a cycle period, alist of reports by ID and description will be
displayed as shown in the FIGURE 9.2B for Monthly Reports. Certain reports,
such as W97A, are available by cost center and nationwide. When applicable, a
selection screen will appear. Select by clicking the appropriate Report ID. The
report is then displayed in Adobe Acrobat.

FIGURE 9.2B
FPublished Reports Menu
FMIS 4.0 Published Reports
Monthly Reports For 12-2002
REPORT IO REPORT DESCRIPTION als sEE
Bytes) (Category)

FMISLOGS | PRIOR YEAR RETURN TRANSACTIONS 10,802 Srmall

OBELIGATIONS N RELATIONS TO FISCAL YEAR
ErAlShaz2En, APPORTIONMENT 27958, 773 Large
FiISIE3SL | OBLIGATION STATUS REPORT 239,375 Srmall
FMISIBNS | STATUS OF FEDERAL-AID HIGHWAY FUNDS 550,568 Mediurm
FMISIMESS | ACCESS ROAD FUNDS BY APPROPRIATION 2092 035 Srall
FMISITOL | FEDERAL HIGHWAY PROGRAMS 85,493 Srmall
EMISIB0L | FEDERAL HIGHWAY PROGRAMS - CUTLAYS 184 GEZ Srriall

POOLED-FUMND SP&R AND NATL COOPERATIVE HWwY :
FrAlShESA, FESEARCH PROGRAM 919,326 hledium
FMISTS14A | PROGRAM CODES - RECODE TABLE 2.326,272 | Large
EMISYWOTA | FUND BALANCES 132,769 Srmall

9.3 LIST ALL FMISREPORTS

To view a list of al reports, select LIST OF FMIS REPORTS (FIGURE 9.3) from the
REPORTS OPTIONS menu. Note: Reports cannot be submitted for execution from this
screen.
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Reports

FIGURE 9.3

EESFMIS 4.0
BErint  Guit

Help Windouw

’.r'g?:! (FSETO007) LIST OF FMIS REFORTS

LIST OF FMIS REFPORTS

Report ID Report Hame Class Type

FIISEDT A, FEDERAL-AID PROJECT AGREEMENT ARND MODIFICATION Divigion, State, or Cthers ;I
FrAISLOZA ALLOCATION TRAMNSACTION DETAIL (MOM FORMULA FUMDE) FIIS Team or H2 Fund Team
FRAISLT1L TRAMSFER OF FURMDS BY STATE Divizion, State, or Cthers

FrAISL1 34 INTERAGEMCY TRAMSFER OF FURDS BY RECENVING AGEMCY Divizion, State, or Cthers

FRAISL14T !INTEHAGENC‘rr TRAMSFER OF FURDS BY DATE FhIS Teamn or H2 Fund Team
FrAISL204, ALLOTMWERNTS B FISCAL YEAR FMIS Team or H2 Fund Team
FRAISL20T ALLOTWERTS BY FISCAL YEAR FhIS Teamn or H2 Fund Team
FIISLZ1T LMOBLIGATED BALARNCE FOR HEADQUATERS ALLOCATIONS FMIS Team or H2 Fund Team
FAISOST LMCBLIGATED BALANCES BY STATE AMD FISCAL YEAR FIIS Team or H2 Fund Team ;I

94 LIST USER ACCESSIBLE REPORTS

Reports available to a user is based on the user’s profile. Users can view a list of their
accessible reports by selecting LIST USER ACCESSIBLE REPORTS. Users may also
submit a report from this screen (FIGURE 9.4) by highlighting the Report ID and clicking
Run Report. The appropriate format will be displayed as shown in FIGURES 9.5A-9.5E.

FIGURE 9.4
Print  Quit Help ‘Window
o(FSRTO009) LIST OF STANDARD REPORTS AYAILABLE TO THIS USER
Run Report
LIST OF STANDARD REPORTS AVAILABLE TO THIS USER
Report ID Report Hame Class Type
BLISCYCLE TEST FhdlS Team or H Fund Teatn =
FRISEDT &, FEDERAL-AID PROUECT AGREEMENT AMD MODIFICATION Civision, State, or Cthers
FRAISLOSA ALLOCATION TRAMSACTION DETAIL (MO FORRMUL A FURNDE [FMMIS Team aor H2 Fund Team
FRAISLTT A TRAMNSFER OF FUMDS BY STATE Civision, State, or Cthers
FRAISL 34 INTERAGERCY TRANSFER OF FURDS BY RECEINVING AGENC [Division, State, or Cthers
FRAISLT 4T INTERAGEMCY TRAMNSFER OF FURDS BY DATE FRIS Team or H2 Fund Team
FRAISL208 ALLOTMWENMTS BY FISCAL YEAR FMIS Team or H2 Fund Team
FRAISL20T ALLOTREMTS BY FISCAL YEAR FrIS Team or Hi2 Fund Team
FRISLZ21T UMOBLIGATED BALANCE FOR HEADGQUATERS ALLOCATION [FMIS Team or H@ Fund Tearmn LI
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9.5 RUN A REPORT

Reports may be selected from LIST OF STANDARD REPORTS AVAILABLE TO THIS
USER or RUN A REPORT from the REPORTS OPTION menu. From this screen
(FIGURE 9.5), enter a Report ID, i.e.,, FMISW97A or W97A. Click RUN REPORT. The
options available to run reports are by Cost Center, Program Code/Recode, Date, and
Project Number (FIGURES 9.5A-9.5E). To exit screen, click CANCEL.

FIGURE 9.5

4 FMIS 4.0

Print @it Help ‘Window
’E_H (FERTOOO0EY RUM A REPORT BY EMNTERIMG A REPORT ID

Report I0: |Fm1|5wgm

Run Report | Cancel |

951 ReportsRun By Cost Center

If areport is generated by cost center, the screen in FIGURE 9.5A is displayed.
Select Business Month (current or month-end date) and Cost Center, if appropriate.
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FIGURE 9.5A

E3FMIS 4.0
Print it Help Window
%5 (FSRTO01 0y REFORTS RUN BY COST CEMTER

Submit | Report Status

Reports Run By Cost Center

Report 10 IFMISI-"-.I'EI?A : FURD BALAMCES

Title |

Business Month ICURRENT vI

Report Type (. US Totals
' Hation Wide
i~ Selected Cost Centers

Pick a Cost Center IDD - " vl
Selected Cost Centers l_
l_

l_

95.2 ReportsRun By Date

If a report requires date only, the screen in FIGURE 9.5B is displayed. Select
appropriate date in BUSINESS MONTH.

FIGURE 9.5B

L]
2 FMIS

Print 2wt Help Window
' (FERTOO12Y REFORTS RLUK BY DATE

Submit | Report Status |

Reports Run By Date

Report 1D IFMISTS'] A APPROPRIATIONS - RECODE TABLE ;I

Business Month ICURRENT - I

Title |
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95.3 Reports Run By Program Code/Recode/Fund Sour ce

When a report requires funding categories, enter Program Code, Recode or Fund
Source, as appropriate. (Refer to report T51A — Program Codes — Recode Table
for listing of Program Code, Recodes and Fund Source.)

A combination of Program Codes, Recodes and Fund Source may be entered.
However, codes should not be entered as combinations. For examples, Recode
321 (STP) and Program Code Q240 (STP Flexible) should not be used together,
Program Code Q130 (Bridge-Skill Training) and Fund Source Q100 (Bridge)
should not be combined, etc.

If Program Code is selected, enter all program codes for fund totals, i.e., fund
source and subsidiaries (for example, Q100, Q130, etc.).

To add codes, click ADD.

To delete, highlight the code; then click DELETE.
Select a date (required).

Enter atitle (required).

FIGURE 9.5C shows Fund Source (33B0 and Q220, STP- Enhancement) rather
than Program Code.

FIGURE 9.5C

L5 FHIS 4.0

Print 2wt Help Window
’*;g (FERTOO11) REPORTS RLUN BY PROGRAM CODE F RECODE f FUND SOURCE

Submit | Report Status

Reports Run by Program Code f Recode/Fund Source
Report 1D IFMISMSSA: FUMND STATUS ;I
Date ICLIRRENT 'I Title [STP-ENHANCEMENT
Program Code Recode Fund Source
- = 3380 -
2220
Add | I]eletel Add | I]ele‘tel Add | I]ele‘tel
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954 Reports Run By Project Number

Reports generated by project number will use the screens in FIGURE 9.5D or 9.5E
that follow. Select Cost Center and Business Month or Transaction Dates. For
Report W96A (FHWA-37), the project # is optional. This report also can be run by
Transaction numbers identified from the Transaction Log.

FIGURE 9.5D

EEFMIS 40

Brint Quit Help ‘Window
’E_E (FERTOOT 2 REFORTS RN BY PROJECT NUMBER

Submit | Report Status |

Reports Run By Project Number

Report 1D IFMIS‘I.-'KI'EIEA P PROWJECT STATUS

Title I
Cost Center ||:||:| I vI
Run By (¢ Project# I Proj Suffix I_ Version I 'I

i~ Business Month I v” vI Transactiun#l thru I
" Transaction Date I thru I

Another format screen by project numbers is shown in FIGURE 9.5E for
FMISM85A. Select As of Date and Project No. Click Nationwide Report to
generate al projectsfor all States.
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FIGURE 9.5E

EESFMIS 4.0

Brint  Quit Help Window
";51 (FSRTO021) REFORT RLN FOR FMISMESA

Submit | Report Status

Reports Run for M85A

Report 1D IFMISMSSA : POOLED-FURD SPER AMD MATL COOPER... ﬂ

Title I

A= of Date ICurrem - I

i+ Project Ho I

" Hation Wide Report

9.6 AD HOC REPORTS

Ad hoc reports have pre-established formats but users may select specific criteria to
generate a report as shown in FIGURE 9.6. Pre-established formats mean that the data
output will be as indicated by the established column headings. There are selected reports
(usually the report number beginswith aT, i.e,, TO1A) for generating ad hoc reports.

To access, click REPORT ID to view the list of reports available to user. Click the
appropriate report.

Enter up to 20 characters for a CRITERIA FILE name. [Once a Criteria File is
created, it is available to the user for any adhoc report until it is deleted from the list.
The user may delete by clicking DELETE FILE.]

Select an AS OF DATE (current, month end or fiscal year end).

Enter aTITLE inthetext field that is descriptive of the criteria selected.

Select specific criteria from the PROJECT SUMMARY fields and/or PROJECT
DETAIL fields (scroll down to view the selections).
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Reports

FIGURE 9.6

Eirmis

Print Quit Help Windaw

Submit

| Report Status | Copy File Delete File

Clear Form

-[o]x|

Adhoc Report Submission

Criteria
File

As of
date

ISTP ALABAMA FY 2001

|l]9.-'2l][l1 h l

Report Title

Report
" [FMISTO1A : TOTALS BY STATE. PROGRAW ... 7|

List

STP AUTHORIZED FOR CONSTRUCTION IN URBAN AREAS IN FY
2001 FOR ALABAMA

e

Selection Based on :

Project
Summary
fields :

Project
Detail
fields :

Project
Detail
fields :

Selection Criteria Summary :

State

Project number

State project number
Project status

Demeo ID

Est. construction date
Proj. completion date
Final voucher paid date
PE authorized date
ROW autherized date

Construction authorized date

SPR authorized date
MCSAP authorized date
Other authorized date
Last action date

Env. document type
Env. document year
Project oversight

(State) - Include

01 : AL

{Construction authorized date (Min, Max))

10/01,/2000

09302001

{Recode) - Include

5321

(Rural/Urban) - U : Urban

Program code
Recode

Fund source
Improvement type
Construction
County

Urbanized area
Withdrawal area
Rural / Urban
Functional system
System code
FHWA area
Bridge project ?
Congressional district
Toll road

100% Safety
Temporary match
Indian reservation
FTA
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For each selection, a pop up screen as shown in FIGURE 9.6A islaunched for the user to
either enter or select the appropriate values. For appropriate screens, select INCLUDE
or EXCLUDE (default is INCLUDE). Use “%" as a wildcard (for example, for all
project numbers ending in 001, use %001).

FIGURE 9.6A

Selection criteria for Program Code

Enter desired zelection critetia below

Selections

{* Include

(21560 AND 25% STUDIES - HPR - TEA21

" Exclude

Ok | Clear | Deletel Help | Cann::ell

SUBMIT to generate the report. Once the report is submitted, the criteria file is
automatically saved. Before submitting the report, carefully review the selected
criteria and values displayed to theright in the SELECTION CRITERIA SUMMARY.

To view the status of areport submitted, click REPORT STATUS (to be discussed in the
following section).

Click SAVE to savethe criteriafileif it isto be submitted at alater time.

To copy an existing CRITERIA FILE, click LIST to display all criteriafiles for the user.
Select a file name from the list and click OK. Then click COPY FILE. Make the
appropriate changes; then enter a CRITERIA FILE name for the new file. The originad
fileisthen also retained.

To create anew file, click CLEAR FORM.

9.7 REPORT STATUS

From the REPORT STATUS screen (FIGURE 9.7), the status of reports submitted for
execution can be viewed. The status of a report submitted is indicated as WAITING,
SUBMITTED, RUNNING and COMPLETED. The screen does not automatically update.
The user must click REFRESH SCREEN to update the status. A report can be viewed only
when the status indicates COMPLETED. Highlight the report with a click; then click
VIEW. To delete the report from the status screen, click DELETE.
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FIGURE 9.7

9.8 VIEW REPORTS

Reports are generated in Adobe Acrobat (pdf) format. When view report is initiated, the
report is launched as shown in FIGURE 9.8.
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FIGURE 9.8

U. §. DEPARTMENT OF TRANSPORTATION
FEDERAL HIGHWAY ADMINISTRATION
FISCAL MANAGEMENT INFORMATION SYSTEM

STATUS OF FUNDS PROVIDED FOR
Qo20

ASOF APRIL 16, 2002
OBLIGATIONS

TOTAL DURING TOTAL UNOBLIGATED UNPAID
AVAILABLE FY 2002 TODATE BALANCE OBLIGATIONS

ARIZONA

ARKANSAS 19,982,400.00 19,962,400.00 5,206,801.00
CALIFORNIA

COLORADD 46,390,320.00 46,390,320.00 3,526,005.05
CONNECTICUT 2,484,500.00 2,484,500.00 2,484,500.00
DELAWARE 16,275,320.00 16,275,320.00

DISTRICT OF COLUMBIA

FLORIDA 24484,500.00 2,484,500.00 2,431,845.62
BEORGIA

HAWAI

1DAHO

ILLINOIS 25,665,000.00 25,665,000.00 1,180,835.82
INDIANA 14,380,320.00 14,380,320.00 1,822,75764
1owa 4,300,320.00 4,390,320.00

KANSAS

KENTUCKY 6,890,320.00 6,990,320.00 3,366,538.41
LOWISIANA

MAINE

MARYLAND 10,380,320.00 10,380,320.00 7.744,816.00
MASSACHUSETTS

9.9 BUSINESSOBJECTSREPORTS(TO BE DEVELOPED)

(RESERVED)
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